TG4 DELIVERY  PAPERWORK  CHECKLIST

FOR  DELIVERY  OF PROGRAMMES  COMMISSIONED BY  TG4  

Before submitting any legal paperwork to TG4, please ensure that you have ticked all the applicable boxes on the attached checklist. Please attach a copy of this checklist to your submission of legal paperwork.  If all applicable boxes are not ticked, the legal paperwork will be returned unchecked. 

Please read the Important Notes for Producers document which is available on the TG4 website prior to completing this checklist.

Please use a separate checklist and set of documentation for each individual Programme/episode delivered to TG4.

If you have any particular problem or difficulty about submitting any particular piece of paperwork, this should be addressed to Mary Ellen Ní Chualáin of An Rannóg Coimisiúnaithe in TG4. If Mary Ellen cannot deal with your query, she will forward it to the relevant Commissioning Editor or the TG4 solicitor as appropriate.

All forms used (e.g. Programme Details Form, music returns, contributor releases, composer releases and location releases) must be in the standard TG4 format, unless an exception to this requirement has been agreed in advance with TG4.

Blank TG4 forms, including copies of this checklist, can be downloaded from the TG4 website www.tg4.ie  by following the Commissioning link to Legal Paperwork.

Part A - Summary documentation

· Completed Programme Details form

□  




       and
· Completed Copyright form





□













 

Part B - Production Team:

Copy Signed release forms from:

· Producer(s)







□

and







· Director(s)







□


and (if applicable)

· Scriptwriter







□
Part C - Contributors – e.g. actors, interviewees, presenters,

musicians, dancers, other participants in programme: 
· Names of all contributors must be listed on Programme 

Details Form








□



and

· Copy Signed release forms from all contributors on list.


□



⁭
Part D - Music 
1. Existing tracks used (i.e. music not specially composed 

for the programme)






□



⁭
· Completed music cue sheet giving details of 

all music (whether commercial

music or library music) used

in programme







□

2.

Music has been specially composed 

for the programme:






□

⁭


· Completed music cue sheet in 

respect of the composition





□



and

· Copy signed release form from composer



□



or 

· Copy Composer’s agreement in format




□

approved in advance by TG4


⁭
Part E - Archive/Clip licences

· All third party clips/archive pieces used 

in programme must be listed on 

Copyright Form







□


⁭

and

· Copy Signed licences from third party rights 

holders re. all clip/archive material  listed

on Copyright Form












□

Míle buíochas as do chomhoibriú (Meán Fómhair 2008)
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